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Scope 
This section applies to all correctional centres and other facilities administered by or 
on behalf of CSNSW. It also applies to all CSNSW employees, and where relevant to 
other personnel such as, Justice Health & Forensic Mental Health Network 
(JH&FMHN), contractors, subcontractors, and visitors. 
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1 Issued property limits and control 
1.1 Legal documents  
Inmates may only have access to legal documents if they have outstanding court 
matters and the documents relate directly to those matters. 

Wherever possible, inmates should have electronic access to their legal documents, 
negating the need for paper copies. For further information on electronic access and 
paper versions refer to COPP 20.8 Inmate access to legal documents and 
8.3 Inmate computers. 

Inmates may have no more than two storage tubs of legal material in their cells, with 
the rest held in the centre’s property store. These can be exchanged on a one-for-one 
basis. 

Legal documents will be stored only until the inmate’s court matters/appeals have 
been finalised. The inmate must be asked to nominate a method of disposal. Legal 
documents will be stored no longer than three months after all court matters are 
finalised. 

1.2 Religious and cultural items 
Approved religious and cultural items are recordable items, according to the limits and 
procedures specified in COPP section 11.2 Religious and cultural services. 

If an inmate is wearing religious headwear on reception, they must remove it for any 
routine search, but should be allowed to continue to wear it until it can be replaced 
with a CSNSW approved item supplied by CSI or the chaplain. Some other religious 
and cultural items are also permitted (refer to COPP 11.2 Religious and cultural 
services). 

1.3 Educational, art, craft, and hobby materials 
Educational, art and craft, and hobby materials are not additional to the limits of 
private property (refer to COPP Section 8.13 Art, craft, hobbies, materials and 
sales). 

However, the OIC of the inmate property store may authorise the use of an additional 
property storage tub to registered students actively engaged in current studies, after 
consultation with the most senior Education staff of the centre. Before the Education 
staff member issues recordable educational items to inmates they must ensure those 
items are recorded on the inmate’s OIMS property record by the property store staff. 
Non recordable items are listed on the forms: 

• Permission to Keep Education, Art & Craft Materials in Cell (Educational) or 
• Permission to Keep Art, Craft & Hobby Materials in Cell (Non-Educational). 

and the form given to the inmate to store with the materials. 
Functional Managers and Activities Officers are responsible for determining the 
amount of hobby, art/craft material required for inmate recreation activities in cells. 
Before Activities Officers issue recordable activity items to inmates they must ensure 
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2  Quick links 
• Related COPP 
• Forms and annexures 
• Related Documents 

3 Definitions 
Authorised 
Officer 

The officer authorised by the Governor to perform the functions prescribed 
as part of the Custodial Operations Policy and Procedures 

COPP Custodial Operations Policy and Procedures 
OIC Officer in Charge 
OIMS Offender Integrated Management System 
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4 Document information 
Business centre: Custodial Operations 

Approver: Anne Marie Martin 

Date of effect: 22 June 2023 

EDRMS container: 18/7117 

Version Date Reason for amendment 
1.0  Initial publication (Replaces section 9 of the superseded 

Operations Procedures Manual) 

1.1 11/10/23 Inclusion of CDTCC in subsection 1.5 Inmate footwear 
 


